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A. Home Page 

The screenshot below is the home page of Web-Based Purchase Request 

Tracking System. 

 

 

 

 

 

  

 

 

a. Buttons 

The                    button directs the system user to the Login Form (see item G) 

while the button                      directs the system user to the Sign Up Form (see 

item H). 

A. About Us 

This page displays information such as the vision, mission and goals of DOSCST. 
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B. Gallery 

This page contains photos taken from Supply and Property Unit and grounds of 

DOSCST. 

 

 

 

 

 

 

 

 

 

 

C. Team 

This page displays brief information about the system Team Developers. 
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D. Contact Us 

This page contains location and contact information such as contact number, 

social media accounts, email address and website. 

 

 

 

 

 

 

 

E. Google Map 

This page shows the exact location of the Supply and Property Unit in DOSCST 

through Google Map. 
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F. Login Form 

This allows the user to login to his/her account. 

 

 

 

 

 

 

 

 

  

a. Fill-up Login Form 

The user needs to input the username in this field  

and password on this field                                                         . Next is to click 

the                  button or to cancel click the                  button.                                     

b. Prompts 

In case there are missing or incorrect values, the web application will display 

these messages. 

 

 

 

 

 

 

c. Pending Account 
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If user tries to login in Pending account, this message will be displayed. 
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G. Sign Up Form (Requestor) 

This is where requestor’s can sign up for an account. 

Note: New accounts can be accessed after it is approved by the Supply and 
Property Unit. 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

a. Fill-up Sign Up Form 

The requestor must fill up all the fields in the                                        section     

to successfully to create an account. The requestor must click the  
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to select a profile image for his/her account. After all fields have been completely 

filled up, the requestor must click the                   button. To refresh the form the 

user can click the                           button. To close the form the user can click the    

                    button. 

b. Prompts 

This message will be shown if the signing up for a new account is successfully 

done. 

 

 

 

 

Otherwise, this prompt will display if there are lacking information. 
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H. End-user Dashboard 

The screenshot below shows the End-user dashboard which displays after a 

requestor logged-in in their accounts. Dashboard also contains charts and images. 

 

 

 

 

 

 

 

 

  

 

 

 

a. Navigations 

Navigations directs the users to different pages. 
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b. Message 

This displays unread messages received by the end-user. 

 

 

 

  

 

 

 

c. Notification 

This displays newly received notifications of the end-user. 

 

 

 

 

 

 

 

d. User Information 

This displays user information. 
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 My Profile – by clicking                              this window will display. 

 

 

 

 

 

 

 Settings- by clicking                         this window will open. In which the 

user can edit his/her account. 

 

 

 

 

 

 

 

 

 

By clicking the                              button, this prompt will display. 
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 Sign out- by clicking                         the end-user will be logged out in the 

system. 

 

I. Messages 

This is where the end-user and administrator can have conversations such as 

following up for the Purchase Requests that they have submitted.  

 

 

 

 

 

 

 

 

 

To write message for the administrator, the end-user can input their messages in 

this area, 

 

After typing the message, it can be sent through pressing the ENTER key in the 

keyboard. 
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J. Notifications 

This is where the notifications are displayed.  

 

 

 

 

 

 

 

 

 

The end-user can click on the notification to show full details. Example: 

 

 

 

 

The end-user can also                              a notification. 

 

a. Track 

By clicking                 , the end-user can track the notifications of a certain Purchase 

Request. (see ) 

b. Delete 

By clicking                  , the end-user can delete the notification.  
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K. Create Purchase Request 

By clicking the                                from the navigation, a form that is showed below 

will be displayed where end-users needs to input the Purpose of making the 

request. 

 

  

 

 

 

After the Purpose is written, the end-user should click the 

button. Once the request is successfully created, this message will be displayed. 
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L. Manage Request List 

This page allows the end-user to add items in the created request.  

 

 

 

 

 

 

 

a. Edit Selected Items 

This allows the end-user to edit the selected item. First is to mark the item as 

shown below, 

 

 

 

 

 

Second, click the                                   button.  

b. Remove Selected Items 

Same as above, in removing multiple items the end-user will still mark the items to 

be deleted (same as show above at “Edit Selected Items”) but this time the end-

user will click the                                      button and a confirmation prompt will be 

displayed. 
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c. Print Preview 

By clicking the                              button, the end-user can view the Purchase 

Request in a PDF Form in a different window as shown below, 

  

 

 

 

 

 

 

d. Activity Options 

By clicking the                                        button, it will drop down various options.  
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 Insert Item 

By clicking the                       , this means that the end-user can only insert 

one item at a time and will display this form. 

 

 

 

 

 

 

 

 

After completely filling up the form, the end-user can click the  

button and a success message will be displayed. 

 

 

 

 

 

 

End-user can also click the                 button to close the form.  
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 Record Multiple Items 

 By clicking the                                          , the end-user can insert multiple 

items and a modal will display that is shown below, 

 

 

 

 

 

The end-user will input how many items she/he needs to insert in the 

Purchase Request, example 

 

 

Then click the                 button. Automatically the page will be displayed 

that will be good for 5 items to be inserted. 

 

 

 

 

 

 

After completely filling up the form, to save the item the end-user will click 

on the                  button. 
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e. Showing Entries 

By selecting desired number of entries to be displayed in the table, the end-user 

must click the  

 

 

 

 

f. Pagination 

The end-user can navigate through the tables after clicking these page options. 

 

 

M. Request Drafts 

By clicking the                            in the navigation, the end-user will be redirected 

to the Request Drafts Page. This page consists of Purchase Requests that are not 

yet final or submitted to the immediate head officer.  
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a. View 

By clicking the                button, the end-user will be redirected to the Manage 

Requests List in which the end-user can add, modify and remove items in the 

Purchase Requests which is shown previously in the item L. (Manage Request 

List). 

b. Edit Request 

By clicking the                      button, the end-user can edit the details for the 

Purchase Request that is shown below, 

 

 

 

 

 

 

Once the end-user is already done in the changes he/she can click the  

                     button to save the changes and a success message will appear 

confirming the action.  
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c. Remove 

By clicking the                   button, end-user can remove the Purchase Request 

from the list of Purchase Request Drafts. After clicking, the system will require 

a confirmation though this dialog. 

 

 

 

Once, the end-user will click the                     button and a success message 

will display. 
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N. Unsigned Requests 

By clicking the                                from the navigation, the end-user will be 

redirected to the Unsigned Request Page which displays all the submitted requests 

that re unsigned by the Authorized Personnel.  

 

 

 

 

 

 

 

 

 

a. Action 

By clicking the                             the end-user can do the following options. 

 

 

 Save to Draft 

By choosing the                              the end-user can save the unsigned 

PR in cases like the end-user wanted to resibmit PR. 
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 Track details 

By choosing the                             option, end user can track the 

selected request and will direct to this page, 

 

 

 

 

 

 

 

 

 

O. Manage Purchase Request 

By clicking the                             , the system user will be redirected to the Manage 

Purchase Request page where the user can Track and Print his submitted 

requests. 
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a. Track 

By clicking the                  button, the end-user can be able to view the status 

of his purchase request including the remarks from the authorized personnel. 

 

 

 

 

 

 

 

 

b. Report Preview 

In the                            button, the end-user can view the PR in PDF format. 

 

 

 

 

 

 

 

 

 

 

 

 



119 
 

P. Logs Information 

By clicking the button, the end-user will be redirected to the Logs Information page 

where the end-user can view history such as submitting and creating purchase 

request. 

 

 

 

 

 

 

 

 

 

 

 


